RESOLUTION NO. 2026-05

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE CITIES
ASSOCIATION OF SANTA CLARA COUNTY JOINT POWERS AGENCY
ADOPTING A RECORDS RETENTION POLICY

WHEREAS the Cities Association of Santa Clara County (“Cities Association”)
desires to adopt a record retention policy to preserve critical historical and operational
documents for the organization; and

WHEREAS, on March 12, 2026, the Cities Association’s Board of Directors held a
duly noticed public meeting to consider the proposed records retention policy and to
receive comment and feedback from the public; and

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS
OF THE CITIES ASSOCIATION THAT:

1. The recitals set forth above are true and correct.
2 The Cities Association’s Board of Directors hereby adopts the following
Records Retention Policy, set forth in Appendix A, which shall become effective upon

the date of its approval by the Cities Association’s Board of Directors.

ADOPTED this 12th day of March 2026, by the following vote:

AYES: 13
NOES: 0
ABSENT: 2

ABSTENTION: 0

ATTEST:

Vaishali Sirkay, Executive Director

APPROVED:

Tina Walia, President, Board of Directors
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APPENDIX A

Records Retention Policy

The following constitutes the Cities Association’s Records Retention Policy (“Policy™).

Scope and General Implementation

This Policy shall apply to any and all documents created or existing as of the Cities
Association’s formation as a Joint Powers Agency. On February 8, 2025, the Cities Association,
as an unincorporated association, dissolved, and on that same date, the Cities Association began
its operation as a Joint Powers Agency, pursuant to Government Code Section 6500, et seq.

Pursuant to this Policy, the Cities Association shall create an electronic, “paperless” storage
system for the documents listed below. Hard-copies of the materials listed below should be
converted to an electronic format for the purpose of record retention. The Cities Association’s
website shall not serve as a substitute for such electronic storage system. The Cities
Association’s electronic storage system shall be accessible to the Executive Director, General
Counsel, the Cities Association Board of Directors and Executive Committee, and any
authorized representatives of any member city.

This Policy shall adhere to California Government Code Sections 60200-60204, including any
future amendments to these sections.

Records Retention Periods

Record Retention Period Comments/Notes

Audits Permanent

Bank and Investment Account | Permanent For all Cities Association

Statements accounts, including Local
Agency Investment Fund
(LAIF)

Bids and Proposals Permanent Applies to bids and proposals

solicited by the Cities
Association, but not
unsolicited bids or proposals

Budgets Permanent

Bylaws Permanent Including any amendments or
successive versions thereto

Contracts Permanent Including agreements with the
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Cities Association’s
independent contractors, the
Executive Director and Co-
General Counsel

Credit Card Statements Permanent

Formation Documents Permanent Including the Joint Powers
Agreement establishing the
Cities Association and any
amendments thereto

[nsurance Claims Permanent

Insurance Policies Permanent

Invoices Permanent

Legal Opinions Permanent In addition to storage, these
must be maintained in a
confidential manner.

Litigation and Legal Claims Permanent Documents relating to
litigation and/or claims filed
against or by the Cities
Association, including any
final disposition or settlement

Meeting Agendas and Packets | Permanent For Board of Directors
meetings, Executive
Committee meetings, and
meetings held by standing
committees subsequently
established by the Cities
Association

Meeting Minutes Permanent See above

Meeting Recordings Permanent See above; any recordings
currently available through
YouTube (or similar website)
shall also be preserved in the
Cities Association’s electronic
storage system

Ordinances Permanent

Public Notices Permanent

Public Records Requests
(including responses to

Two years after date of final
response to request
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requests)

Records of Payments

Permanent

Including payments to the
Cities Association’s
independent contractors

Reimbursements

Permanent

For any Cities Association-
related activities, including
any payments to Board
members or the organization’s
independent contractors

Resolutions

Permanent

Including conflict of interest
codes and formal policies
adopted by resolution
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